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Your student association needs someone to coordinate association activities. Several members have already
volunteered for the job. However, you find that one of your classmates (also a member of the association) is a
stronger candidate. You therefore write an email to the association president and vice president to make a
recommendation. Provide the person’s profile and explain why you believe he/she is the best fit for the job.
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You are trying to find a language partner for your Chinese friend. Your Chinese friend is a shy person, 26, likes to
stay indoors, and loves reading, music and Internet surfing. You have two close friends who might be suitable.
Write an email to your Chinese friend and introduce and compare these two people.
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A new Chinese friend you recently met would like to go on a date with you. You like this person in general, but
there are some things about him/her that you are not completely pleased with. You are unsure whether you
should see him/her and decide to ask another Chinese friend of yours for advice. Write an email for advice and
give detailed descriptions of this new person, and what you like and dislike about him/her.
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